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1. O0mue nosoxkeHus

I.1.byxrantepus SIBJISIETCS CaMOCTOSITENIbHBIM CTPYKTYPHBIM
[MoApasieeHUEM HHCTUTYTA.
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. byxranrepus popmupyercs npukazom peKTopa yHUBEPCHTETA.

—
(O

- byxranrepus nukBuaMpyercs npuKa3oM peKTopa yHUBEpCHTETA.

1.4. byxranreputo Bosrnasssier riaBHblil Oyxranrep, KOTOPbIi Ha3HAYAeTCS
PEKTOpa yHUBEPCHTETA U NOUHHSICTCS HENIOCPEACTBEHHO JIUPEKTOPY HHCTUTYTA.

1.5. Cotpyauukn byxrantepuu npuHUMaioTesi Ha paboTy M NepeBOSITCS Ha
JOJDKHOCTH B OyXTallTePUU  PEKTOPA YHUBEPCHTETA 110 MPECTABICHHUIO MIABHOIO
Oyxranrepa.

1.6. byxranrepusi B cBOei 1esITeILHOCTH PYyKOBOICTBYETCS

- ICHCTBYIOIMMH 3aKOHOIATeIbHBIMKU U HOPMATUBHBIMHU aKTAMU;

- YCTaBOM OpraHM3aluu;

- HACTOSILLIMM T10JI0KEHHEM.,

I.7. Ha Bpemst oTCyTCTBHS COTPYIHUKOB ByXrantepuu (koMaHIMpoBKa,
00J1e3Hb, OTITYCK U T.I1.) HX 00A3aHHOCTH UCTIONHSIOT JIHIA, HA3HAYEeHHbIE B
YCTaHOBJIEHHOM MOPSIZIKe, KOTOPbIE MPUOOPETAIOT COOTBETCTBYIOLIME NPaBa U
O0S3aHHOCTH M HECYT OTBETCTBEHHOCT 3a HEHAJICIKALIEe UCTTOMHEHHE CBONX
00s3aHHOCTEH.

2. Crpykrypa bByxraarepun

2.1.CtpykTypy M uMCNeHHOCTb Byxrantepum — omnpegesser pexkTopa

YHUBEPCUTETA MPHUKA30M MO COMIACOBAHMIO C [VIABHLIM OYXIaiTepoM U OTIECIOM

KaJpoB.

2.2. byxranTepHs COCTOMT U3 OJHOIO CTPYKTYPHOTO MOApasieeHH s,
BO3IVIABIISIEMOTO IVIABHBIM OYXrajiTepoM.

2.3.  Pacnpenenenne  o6si3aHHOCTE  COTPYIHHKOB byxrantepuun wu
YTBEPIKACHUE UX NOJUKHOCTHBIX MHCTPYKLMH OCYLLECTBASACT INaBHbI Gyxranrep
110 COTJIACOBAHUIO C AMPEKTOPOM HHCTHTYTA.



3. 3apaun u pynkuun Byxraarepun
3.1. 3apaum bByxranrepunu:

3.1.1. dopmupoBanue mnosHON U JOCTOBEPHON HHopMaLiuy  (BKItOYAs
OyXraiTepckyro M HaJOroOBYIO OTYETHOCTb) O JeSTeNbHOCTH MHCTUTYTa, ee
UMYLICCTBCHHOM  IOJIOKEHUM, HEOOXOAMMON BHYTPEHHMM  MOJIb30BATEN M
OyXrajTepckoif OTYETHOCTH - PYKOBOAHTENSAM M COOCTBEHHHUKAM MMYILIECTBA
MHCTUTYTA U APYTUM TIOJIb30BaTENIIM OyXTranTepcKoil OTYETHOCTH:,

3.1.2. Obecneuenne unpopmaumeii, He0OGXOUMOI BHYTPEHHUM W BHEILLIHUM
MOJIB30BATEIISIM  OYXIaATepCKOH OTUETHOCTH Ul KOHTPOJS  3a COOIONCHHEM
3aKoHonatenbctBa Poccuiickoit denepaunu npu ocyliecTBieHun UHCTUTYTOM
XO3MHCTBEHHBIX ONepaluii ¥ UX 1eJeco00pa3sHOCTBIO, HANMYMEM M IBHKCHHEM
HMYyLIECTBA M ODSA3ATENbCTB, MCIHOb30BAHHEM MAaTEPUATBHbIX, TPYAOBbIX U
(DUHAHCOBBIX ~ pecypcoB B COOTBETCTBHM ¢ YTBEPKIEHHBIMH  HOpPMaMmu,
HOpMaTUBaMU U CMETaMH;

3.1.3. llpenorBpailieHue  OTpULATELHBIX pe3yibTaToOB  XO3SIUCTBEHHOI
ACATCJBHOCTH  MHCTUTYTA M BBIABICHHE BHYTPHXO3SHCTBEHHBIX —Pe3epPBOB
obecreueHuns ero GUHaHCOBON YCTOMUHBOCTH.

3.2. ®ynkuun Byxranrepuu:

3.2.1  ®opmupoBaHHE  yueTHOW  MOJHTHKM B  COOTBETCTBUM  C
3AKOHOZATEILCTBOM O  OyXIalTepcKOM y4yeTe M UCXOUsd M3 CTPYKTYPbI U
OCOOCHHOCTE  JIeATENBHOCTH HHCTHTYTA, HEOOXOMMMOCTH OBecHeueHHs ec

(prHAHCOBOW yCTOHUMBOCTH:

3.2.2. Pabota no MojrotoBke M NPUHATHIO paboOYero riaHa CYeTos, dopm
HEPBUYHBIX  YHCTHBIX ~ JOKYMEHTOB, — [PUMEHSI@MbIX Ui OOPMIIEHHS!
XO35HCTBEHHbBIX OMNepaLif, 10 KOTOPHIM He IIPEJLyCMOTPEHBI THITOBbIE (POPMBI;

3.2.3.  Paspabortka dopwm AOKYMCHTOB ~ BHYTPEHHEH  Oyxrantepckoii
OTYETHOCTH;

3.2.4. ObecrnieueHne nopsKa MmpoeieHus WHBEHTapH3aLUiA;
3.2.5. KoHTpoJib 3a npoBeieHeM X03sHCcTBe HHBIX ornepaumri;

3.2.6. OGecnieuerne cOOMOACHUS TEXHONOIHU 00paboTku Gyxrantepckoii
HH(OPMALIMKU U TTopsiIKa JIOKYMEHTOOOOpOTA;

3.2.7. Opranusauus GyXraaTepckoro yHeTa U OTYETHOCTH B MHCTUTYTE U B
Cro- HOAPAas[eNICHUSIX HA OCHOBE MaKCUMAILHON UEHTpaiH3aliu y4eTHO-
BBIYHUCITUTENBHBIX pabOT M MPUMEHEHHS COBPEMEHHBIX TEXHHYCCKHUX CPENICTB M

4



MH(POPMALMOHHBIX TEXHONIOTHH, [POrPECCUBHBIX (OPM M METOLOB yuera M
KOHTPOJIS;

3.2.8. ®opmupoBaHMe U CBOEBPEMEHHOE IIPENOCTABICHHE TOJHONH U
JIOCTOBEPHOM  OyXralTepckod HH(OPMALMM O JESTENLHOCTH HHCTHTYTa, ero
MMYLIECTBEHHOI'O MOJOKEHHS, 10X0AaX U pacxouax;

3.2.9. PaspaboTka M OCYILIECTBICHHE MEPONIPUSTHI, HAIMPaBICHHBIX Ha
yKperjienue (PUHAHCOBOW JUCLIUIUINHBI,

3.2.10. Yuer wumyliecrBa, o083aTe/bCTB M XO3SMHCTBEHHBIX onepatum,

MOCTYIAOIIMX  OCHOBHBIX CPCACTB, TOBAPHO-MATEPUAJIBHBIX ILIEHHOCTEH U
ACHEIKHLIX CPELCTB,

3.2.11. CsoeBpeMeHHOE OTpakeHHE Ha cueTax OyXrauTepeKkoro yuera
OTepalliH, CBA3AHHBIX C JABHKEHUEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPHAIBHbIX
LIEHHOCTEN U JIHEXHBIX CPEJICTB;

3.2.12. Vd4er w3fepkeK MPOM3BOACTBA M OOpAILCHHS, WMCTIONHEHHS CMET
pacxolloB, BBINOIHEHHS PAdOT (YCIyr), pe3ynbTaToB XO3sHCTBEHHO-(PUHAHCOBOI]
ACATENLHOCTH MHCTHTYTA, & Tak)Ke (DMHAHCOBBIX M PACUETHBIX ONepalmii;

3.2.13. CpoeBpeMeHHOE U MPaBUIILHOE OPOPMICHHE JOKYMEHTOB;
3.2.14. OGecrieuenne pacyeTos 1o 3apaboTHOM ru1aTe;

3.2.15. TlpaBuiibHOE HAYHCIEHHE W TEPEUHCIICHHE HAJIOrOB M cOopoB B
(benmepanbHbI, pPEerHOHANbHBI M MECTHBIH OHOIKETHI, CTPaxoOBbIX B3HOCOB B
rOCy1apCTBEHHbIE BHEOIOKETHbIE COLUMalIbHbIE (DOHIbBI, TIaTexell B GAHKOBCKHUE
YUPEKICHHs, CPEACTB HA (PUHAHCHPOBAHUE KAMMTAIBLHBIX BIOYKEHHI;

3.2.16. Yuactue B nNpoBe/leHUM IKOHOMHUUECKOrO aHAIN3a XO3SHCTBEHHO-
(PUHAHCOBON NESTEIBHOCTY MHCTHTYTA [0 [AaHHBIM OyXrajirepckoro yuera W
OTHETHOCTH B L@JAX BBIABICHUS BHYTPUXO3SHCTBEHHBIX PE3epBOB, YCTpPAHEHMUS!
MOTePb U HEMPOU3BOACTBEHHBIX 3aTPAT;

3.2.17. Tlpunstie Mep Mo MNpenynpekIeH IO HeoCcTay, He3aKOHHOIO
PacXONOBaHMA  NEHEKHBIX CPEACTB W TOBAPHO-MATEPUAILHBIX  LEHHOCTEI!,
HapyUWeHHH GUHAHCOBOIO M XO3SHCTBEHHOIO 3aKOHOATENBCTRA:

3.2.18. VuactHe B 0DOPMIIEHUM MATEPUAIOB M0 HELOCTAYAM M XHULIEHUSIM
ACHOKHBIX  CPEICTB U TOBAPHO-MATEPHANlbHLIX  LEHHOCTEH, repenadya B
HEOOXOMMBIX CITyHasX 3THX MaTepHaloB B CJIeICTBEHHbIC 1 Cye0OHble OpraHbl;

3.2.19. O6ecnieuenne crpororo cobioneHus (GuHaHCOBOM U  KaccoBoi
AUCLHILTAHBL, 3aKOHHOCTH CIMCAHHS CO CHETOB OYXralTepckoro ydera HejocTau,
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}166“']‘0]DCKOI\/.‘I 3alOJOKEHHOCTH W JIPYTHUX I1OTEPb, COXPAHHOCTH 6yXI"8ﬂT€pCKHX
AOKYMCHTOB, OCbOpM.HeHI/IH H ¢lavr UX B YCTAHOBJIEHHOM TMOPSIAKE B ApXHB;

3.2.20. Paspaborka M BHeApeHHE pPALMOHAILHON IUIAHOBOW M y4eTHOI
JIOKYMEHTALMH, NIPOTPECCUBHBIX (POPM ¥ METO/I0B BEJACHHS OyXralTepcKoro yuyera
Ha OCHOBE MPUMEHEHHUS COBPEMEHHBIX CPEICTB BBIMUCIUTENbHON TEXHUKY;

3.2.21. Cocrapnenue OajlaHca W ONEPATHBHBIX CBOAHBIX OTYETOB O JIOXO/aX 1
pacxoflax CpeacTB, JApyroil OyXraarepckoil W CTaTUCTHYECKOM OTYETHOCTH,
PeOCTABICHHE X B YCTAHOBJIEHHOM MOPSIJIKE B COOTBETCTBYIOLIME OPraHbl;

3.2.22. PaccmoTpeHue W MOATHCAHME TVIABHBIM OyXraiTepoM JOKYMEHTOB,
CJY’KalluX OCHOBAaHMEM AJISl IPUEMKH M BbIAA4YM JEHEKHbIX CPEICTB W TOBAPHO-
MaTepHasbHbIX IEHHOCTEH, a TAKKe KPEJIMTHBIX U PACUETHBIX 0013aTellbCTB;

3.2.23. PaccMoTpeHHe ¥ BU3MPOBAHHE [JIABHBIM OyXranTepoM JIOrOBOPOB U
COrAlICHUH, 3aK/IOYAeMbIX HHCTHTYTOM Ha I10J1yYeHHe Wil OTIYCK TOBApPHO-
MaTepUaIbHbIX LEHHOCTEH 1 Ha BBINIOJIHEHHe paboT U yCIIyT, U TaKXKe IPUKA30B U
pacriopsikeHuH 00 ycTaHOBIEHMH PAbOTHUKAM JIOJKHOCTHBIX OKIIAI0B, HANOABOK
K 3apabOTHOM niare, MOJI0KEHUH O TPEeMHUPOBAHUU | T.11.

4. [lpaBa byxraarepun:

4.1. TpebGoBaTb OT Bcex CTPYKTYpHBIX TOIpa3IeiIeHHI UHCTUTYTA
cobmoenus nopsika ohopmiIeHUs Onepaluii U NpeoCTaBIeHNsS HEOBXOIMMBbIX
JIOKYMEHTOB U CBEJICHUH.

4.2. TpeboBath OT pyKOBOMTENEH CTPYKTYPHbIX nojapasae/ieHuid HHCTUTYTa
U OTIEJIbHBIX CIELHMAIMCTOB NPUHATHS Mep, HANPABIIEHHbIX HA MOBbBIIIEHHE
S(P(QEKTUBHOCTH MCIIOJIB30BAHMS CPEJICTB MHCTHTYTA, OBecreueHH e COXPaHHOCTH
COOCTBEHHOCTH MHCTUTYTA, obeceuete NpaBuIbLHOI OpraHu3aliy
Oyxrajirepckoro yuera.

4.3. IlpoBepsaTh B CTPYKTYPHBIX MOApa3AEIeHHUAX HHCTUTYTa coOMoaeHue
YCTAHOBJICHHOIO IOpsJKa NPUEMKH, ONPUXOIOBAHMS, XPAHEHHUS U PACX0I0BAHMS
ACHEKHBIX CPEICTB, TOBAPHO-MATEPUATIbHBIX U IPYTUX LIEHHOCTEH.

4.4. He npuHUMaTh K MCIIOIHEHUIO 1 OPOPMICHHIO JOKYMEHTBI [0
OTICPALIHAM, KOTOPbIE POTUBOPEUAT 3aKOHO/IATE/ILCTBY H YCTAHOBIEHHOMY
TIOPAAKY NPUEMKH, XPAHEHUS 1 PACXOAOBAHMS NE€HEKHDIX CPECTB, TOBAPHO-
MaTepHallbHBIX W IPYIHX LEHHOCTEH, a Takxke 6e3 COOTBETCTBYIOLIETO
pacrnopsuKeHust JMPEKTOpa UHCTUTYTA.



4.5. JlaBaTe coTpyaHHKaM oTzena(oB) yKazaHUs M0 BONPOCAM, BXOISIIUM B
KoMIleTeHUHI0  byXraatepuu, B  COOTBETCTBHM € UX  JOJDKHOCTHBIMU
MHCTPYKLMSIMH.

4.6. Y4acTBOBaTh B COBELIAHUSIX UHCTHTYTA, IPOBOJUMBIM, B TOM YHCJIe, 10
BOIIPOCAM, OTHECEHHBIM K KOoMIleTeHInu byxrantepuu.

4.7. 3ampamuBath OT JPYrMX CTPYKTYPHBIX IOJpa3/eNeHuii HHCTHTYTA
uHOpMALMIO,  JTOKYMEHTHI W  MaTephajbl, Kacaloluecs JesTelbHOCTH
byxraarepuu M HeOOXOAMMbIC Ui HAIJIEKAIEro HUCIONHEHUS MM  CBOMX

(GyHKIUHA.

4.8. Bectu mepenucKy ¢ OopraHamu oCyJapCTBEHHOW BJIACTH U MECTHOIO
CaMOyMpaBJIeHHs, ¢ APYIrUMH CTPYKTYPHBIMHU II0JIpA3JeNICHUIMH HHCTUTYTA U C
APYTHMH  OpraHu3alldsMH  II0  BOIIPOCAaM, OTHECEHHBIM K KOMIIeTEeHIMH
byxranrepuu u He TpeGyIOLMM COIrIaCOBAHMS C PyKOBOJCTBOM HHCTHTYTA.

4.9. TlpencraBuTenbCTBOBATE OT WMMEHH MHCTUTYTA B OTHOIICHHSX C
OpraHamM roCyJapCTBEHHOW BIIACTH M MECTHOTO CaMOYIpPABJIEHHs, C JPYyTHMHU
OpraHU3alMsIMU  I10 BOIPOCAaM, OTHECEHHBIM K KOMIIETeHLMH Byxraarepuu u He
TPeOYIOLLMM COMIACOBAHMS C PyKOBOJICTBOM HHCTHTYTA.

4.10. 3HaKOMHMTBCS C IPOEKTAMHM pELICHUH PYKOBOJCTBA, KACAIOMIMXCS
pabots! Byxranrepuu.

4.11. BusupoBath HeOOXOMMMBIE  JOKYMEHTHI, paspabaTbiBaeMble B
OpraHu3aIuu.

4.12. BHOCUTB Ha paccMOTpeHHe PYKOBOICTBA NPETIONKEHUS 110 yIYUIIECHUIO
pabotbl ByxranTepum, npeacraBieHus O IpPHMEHEHHH MEp IMOOUIPEeHHUs U
B3bICKaHMsl K paboTHMKaM bByxranrepuu, npusnedeHust k MaTepUalbHOM
OTBETCTBEHHOCTH PaOOTHUKOB HHCTHUTYTA.

5. B3au MOOTHOIICHHUSHA € II OApasae/ICHUsIMH U HCTHTYTA U YHHBE pcuTera

JUIst peanusanuu noctaBneHHbIX 3a1a4 1 BbINOJHEHUS Gynxumii Byxrantepus
B3aMMOJIEHCTBYET €O CTPYKTYPHBIMH  [101pa3Ae/ieHUsIMU HHCTUTYTA W
YHUBEPCUTETA [0 CNIEAYIOLINM BOTIPOCAM:

5.1. C 1MpeKTopoM MHCTUTYTA:

byxranrepust mipesctaBiser: mnpoekThl paGodero rurama CYeToB, (opm
HEPBUMHBIX  YHCTHBIX  JOKYMEHTOB,  MPUMEHSEMbIX 18 odopMiIeHHs
XO3SHCTBEHHBIX ONEPaUMi, 110 KOTOPBIM HE [PELyCMOTPEHbl THIOBbIE (Gpopmbl,
(GOpMBI  IOKYMEHTOB BHYTpeHHE} OyXranTepcKol OTYETHOCTH; JOCTOBEPHYIO
MHOPMALMIO O JNEATEeNLHOCTH MHCTUTYTA, JaHHble 00 ydyere HUMYILECTBA,
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0053aTeNIbCTB U XO3TUCTBEHHBIX OﬂCan,Hﬁ, MOCTYITAOIINX OCHOBHBIX CPCICTB,
TOBAPHO-MAaTEPHUATIbHbBIX LIEHHOCTEN U JICHEKHBIX CpeICTB HHCTUTYTA.

byxrajnrepus nojydaer: MojaAnUCaHHble NPUKa3bl, PaCropsiKEeHUs!, POTOKOJIbI,
MUCbMa W JApyrue AOKYMEHTBI, YTBEPKJIEHHbIE HOPMATUBHbBIE M WHCTPYKTUBHBIE
JOKYMEHTBI, 3aJaHUsl U NIOPYUEHUs], CBA3AHHbIE C OCYLLECTBICHUEM BO3JIOKEHHbIX
Ha Oyxraintepuio (pyHKIWH.

5.2. C noxpazaeneHussMu HHCTUTYTA U YHUBEPCUTETA:

byxranrepus IpeJICTaBsieT: (hopmbl JIOKYMEHTOB BHYTpEHHEeH
OyXrajaTepcKo OTYETHOCTH; SKOHOMUUECKHH aHaIN3 X03gHCTBEHHO-(DMHAHCOBOI
NesITeIbHOCTH HHCTUTYTA.

byxranrepus nosayvaer: 1aHHble 0 GUHAHCOBO—XO03AHUCTBEHHON IEATEIbHOCTH
MHCTUTYTA W TOJApa3/IeJICHUH, HaJUle/Kalle 3aBepPeHHBbIE KOMHWH 3aKIIIOYEHHBIX
ZI0rOBOPOB, HHBIX JIOKYMEHTOB, MHPOPMALMOHHbIE U CIPABOUYHbBIE MATEPHAIIDI.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTL 3a  HEHaJIekKallee  UCHOJMHEHUE  O0sS3aHHOCTel
byxranrepuu HeceT riaBHbIi Oyx rajarep.

6.2. CremneHb OTBETCTBEHHOCTH JPYrHMX paOOTHHKOB YCTaHABIHBAETCS
JOJDKHOCTHBIMH UHCTPYKIUSIMHU.

6.3. lmaBHblid Oyxrantep, Tak ke Kak W COTPYJHHKM Byxranrepun, HECyT
OTBETCTBEHHOCTb 3a:

- IPEJIOCTABIICHNE PYKOBOJCTBY M CTPYKTYPHBIM MOAPA3JIEICHUSIM HHCTUTYTA
M YHHBEPCHUTETAa HEJOCTOBEPHOM uH(pOpMauuu o pabore byxraarepun u
MHCTUTYTA, B paMKax KomIereHuuu byxrairepuu,

- [IPE/IOCTABJICHUE OpraHaM TIOCYyJapCTBEHHOM BJIACTH, OpraHaM MeECTHOrO
CaMOyINpaBJICHHsl, IPYIUM OPraHU3alMsIM HEJ0CTOBEPHON HH(popMaluu o pabore
byxranrepun u MHCTUTYTa M HHPOPMALIMH B paMKax KOMIIETEHLIMH byxranrepuu,

- HeJIOOPOCOBECTHOE MCIIOIHEHHUE JIOJKHOCTHBIX 00s3aHHOCTE},
- HapylEeHHE TIPOU3BOICTBEHHON U TPY/IOBOM JUCLIUIUINHBIL;

-HGCO6H}OIICHI’I€ yCTaBa, JIOKAJIbHBIX HOPMATUBHBIX aKTOB HHCTUTYTA H
JOJIDKHOCTHBIX HHCprKHHﬁ;

- HeoOecIIeYeHne COXPaHHOCTH BBEPEeHHOro Byxranrepun nmyluecTsa.



7. JIner cornnacoBaHud

JloskHOCTH

Hoanmues/Pamuiius
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