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1. O6mue noJ1oKeHu s

1. 1.byxrantepus SIBJISIETCSI CAMOCTOSITENIBHBIM CTPYKTYPHBIM
rospasie/leHieM HHCTUTYTA.

1.2, byxranrepus GpopMHpyeTcs PUKa30M PEKTOPa YHUBEPCHUTETA.
1.3. byxranrepus TUKBUIUPYETCs IPHKA30M PEKTOPA YHUBEPCUTETA.

1.4. Byxrantepuio Bo3riapisier riaBHbii OyXxranrep, KOTOpbIH HA3HAYACTCS
PEKTOpa YHUBEPCUTETA U MOAUMHSIETCS HEMOCPECTBEHHO UPEKTOPY HHCTHTYTA.

1.5. Cotpynunkn byxrantepuu npuHMMaroTcst Ha paboTy M NEpeBOISATCS Ha
JIOJDKHOCTH B OyXraaTepuu PeKTopa YHUBEPCUTETA MO MPEeACTaBICHHIO [TIABHOTO
Oyxranrepa.

1.6. byxranrepus B cBOel HesITEILHOCTH PYKOBOJICTBYETCSL:

- IeWCTBYIOIIMMH 3aKOHO/IaTEIbHBIME 1 HOPMATHBHBIMH aKTaAMU;
- YCTaBOM OpraHu3al|H;

- HACTOSLLUM IOJIOKEHUEM.

1.7. Ha Bpemst OTCYTCTBHS COTPY IHUKOB ByXrantepun (KoMaHIupoBKa,
00JIe3Hb, OTIYCK U T.I1.) HX 00SI3aHHOCTH HCIIONHSIOT JIHLA, HA3HAYCHHBIE B
YCTAaHOBJICHHOM TOPSIZIKE, KOTOPbIE NPUOOPETAIOT COOTBETCTBYIOLHE [IpaBa U
005I3aHHOCTH ¥ HECYT OTBETCTBEHHOCTD 32 HEHAJJICIKALIIEE MCTIONHEHHE CBOMX
00s3aHHOCTEH.

2. Crpykrypa Byxraarepun

2.1.CrpykTypy M uuMCIEHHOCTH bByxrantepuu —omnpenesnser pekTopa
YHHUBEPCUTETA MPUKA30M 110 COIVIACOBAHHUIO C IVIABHLIM OYyXraaTepoM U OTAEIOM
KaJIpOB.

2.2. ByxraitepHs COCTOUT U3 OJHOIO CTPYKTYPHOTO MOpA3Ie/eHus,
BO3IIABJIIEMOTO IIABHBIM OYXTaJITepoM.

2.3.  Pacnpenenenue  06A3aHHOCTEH  COTPYIHHUKOB byxraiirepun  wu
YTBEPAKCHUE UX JIOJDKHOCTHBIX MHCTPYKIMH OCYLLECTBISIET IJIABHBIA Oyxrantep
110 COTNIACOBAHMIO ¢ IMPEKTOPOM HHCTUTYTA.



3. 3apaumn n pyuxuuu Byxraarepun
3.1. 3apauu Byxranrepun:

3.1.1. ®opmuposanue mNONHOW M JOCTOBEPHOH HHpOpMALKK (BKIOUAs
OyxranTepckylo M HAJIOrOBYIO OTHETHOCTB) O JESTENHOCTH HHCTHTYTA, ee
UMYIIECTBEHHOM — MOJOKCHHM, HEO0OXOAUMOIl BHYTPEHHHM  I10JIL30BATENSAM
Oyxrantepckodl OTYETHOCTH - PYKOBOIHMTENSM M COGCTBEHHHKAM HMYIIECTBA
HHCTUTYTA U IPYTHM TOJIb30BATENSIM OyXTalTepeKoil OTIETHOCTH;

3.1.2. Obecnevenne uHpopManpe, HeOOXOMUMOM BHYTPEHHUM U BHELIHUM
MoNb30BaTENsIM  OYXTaNTepCKOH OTYETHOCTH JUISl KOHTPONS 33 COOJIOmeHHeM
3aKoHONaTenbeTBa Poccuiickoil Menepauuu npu  ocyliecTBISHUM UHCTHTYTOM
XO3SHCTBEHHBIX ONEpalil M WX LEeTeco00Pa3sHOCTBIO, HAMYHEM M JIBHKCHHEM
MMYLIECTBA W 00s3aTe/IbCTB, HCHOJB30BAHHEM MaTEpUaNbHBIX, TPYIOBBIX M
(UHAHCOBBIX pecypcoB B  COOTBETCTBHH ¢ YTBEPKACHHBIMH ~ HOPMaMH,
HOPMATUBAMHU U CMETaMU;

3.1.3. IllpenorspamieHne OTpHUATENBHBIX —PE3YILTATOB  XO3HCTBEHHOI]
ACATCILHOCTH  WHCTUTYTa M BBISABIECHHE BHYTPHUXO3SHCTBEHHBIX PE3epPBOB
obecnevenus ero GUHAHCOBOI yCTOHUYMBOCTH.

3.2. ®ynkunu Byxrasrepumn:

3.2.1  ®opMHpOBaHWE  y4YeTHOW IIONUTHKH B  COOTBETCTBHH  C
3aKOHONATENILCTBOM O  OyXranTepckoM YyueTe M HCXO[s W3 CTPYKTYphl U
OCOOCHHOCTEN  JIEATeNIBHOCTH MHCTUTYTa, HEOOXOMMMOCTH obecreueHus ce
(pUHAHCOBOH yCTONYHMBOCTH;

3.2.2. Pabora mo mojrotoBke U NPUHSTHIO PaboOdYero IaHa CUYeTOB, dopm
MEPBUYHBIX  YYETHBIX  JIOKYMEHTOB,  IPHUMEHSIEMbIX Uil  O(OPMIIEHHUS
XO34HCTBEHHBIX ONEPAIH, 10 KOTOPBIM HE NPEyCMOTPEHBI THIIOBbIE (dopmbr;

3.2.3. Paspabotka opM  JOKyMEHTOB BHYTpeHHeil Oyxrantepckoit
OTYETHOCTH;

3.2.4. Obecrievenue ropsijka MPOBEJICHUS MHBEHTAPU3ALIHIA;
3.2.5. KouTponb 3a nposefieHHeM X03SIHCTBEHHBIX olepaunii;

3.2.6. Obecneuenne cobMOAEHUS TEXHONOMHH 0GPaGOTKHU Oyxranrepckoii
HHQOPMALIMK U TTOPsiJIKA JIOKYMEHTO0O0pOTa;

3.2.7. Opranunsanus GyXrajatepckoro ydera W OTYETHOCTH B HHCTUTYTE U B
€0 NOAPa3/C/ICHUAX HA OCHOBE MAaKCUMAaJbHOW LEHTPAIM3alMK  YUeTHO-
BBIUC/IUTE/ILHBIX PAabOT W NPUMEHEHHs COBPEMEHHBIX TEXHHUECCKHX CPEICTB H
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MH(DOPMALIMOHHBIX TEXHOJNOTHA, MPOIPECCHBHBIX (GOPM M METOHOB yueTa
KOHTPOJIS;

3.2.8. @DopMupoBaHHE W CBOEBPEMEHHOE IPEAOCTABICHUE TMONHON U
AOCTOBEPHOH OyXranTepckol HH(MOPMALMH O ACATENLHOCTH WHCTHTYTa, ero
MUMYINECTBEHHOTO MOJIOKEHHS, 0X0AaX H Pacxoax;

3.2.9. PaspaboTka M OCYIIECTBICHHE MEPOIPUSTHIA, HarpaBjIeHHbIX Ha
yKperienue (PMHAHCOBOM JMCIUIIIMHBL

3.2.10. Yuer wumyiiectBa, 00S3aTENLCTB U XO3SHCTBEHHBIX orepauui,
HOCTyMAIOIMX ~ OCHOBHBIX ~ CPEJCTB, TOBAapHO-MATEPHANIBHEIX I1[EHHOCTEH U
JCHEKHBIX CPEJCTB;

3.2.11. CpoeBpeMeHHOe OTpaxkeHWe Ha cyeTax Oyxranrepckoro yuera
ONepalnt, CBA3aHHbLIX ¢ ABUKCHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPUAIIBHBIX
LHEHHOCTEH U JIEHEeKHBIX CPEJCTB;

3.2.12. Vuer mu3uepKeKk IPOM3BOACTBA M o0palleHysl, UCTIOJIHEHHST CMeT
PacX0/0B, BBINOJIHEHUS PabOT (YCIyr), pe3ynbTaToB XO03sHCTBEHHO-(DUHAHCOBOI
ACATCIIBHOCTH MHCTHTYTA, & TAaK)Ke (PMHAHCOBBIX U PACYETHBIX OMepariyii;

3.2.13. CBoeBpeMeHHOE U IPaBUIIBHOE OPOPMIECHHE JIOKYMEHTOB;
3.2.14. OGecneueHue pacyerTos 110 3apaboTHOM IIIaTe:;

3.2.15. IlpaBuibHOe HauuCleHHe W TEpEUHCIICHHWE HAIOTOB H cOopoB B
(hesiepasibHBIf, PErMOHANBHBIA M MECTHBIN OIOKETEI, CTPaxOBbIX B3HOCOB B
rOCyapCTBEHHbIE BHEOIODKETIIbIC COMHANbHBIE (DOH/IBI, MIATEKEN B GAHKOBCKUEC
YHPEKICHHS, CPE/ICTB HA (PUHAHCHPOBAHKUE KAITMTAJILHBIX BITOKEHHI;

3.2.16. Yuactue B NpPOBEJCHAM 3KOHOMHHYECKOrO AHANM3A XO3SHCTBEHHO-
GHHAHCOBOH JESTENBHOCTH MHCTHTYTA 110 JIAHHBIM OyXrajgTepckoro ydera wu
OTYETHOCTH B LICJISIX BBIABICHUSI BHYTPUXO3SHCTBEHHBIX PE3€PBOB, YCTPAHEHUS
TOTEPh ¥ HENIPOU3BOICTBEHHBIX 3aTpPaT;

3.2.17. Tlpunstue Mep TO NpemyNPexkICHHUIO HeJoCcTay, HE3aKOHHOTO
PacXOOBaHUS  NEHEIKHBIX CPEJCTB M TOBApPHO-MATEPUANLHBLIX LEHHOCTEH,
HapyMeHHi PUHAHCOBOTO M XO3SIHCTBEHHOTO 3aKOHOAATENBCTRA;

3.2.18. Yuactue B OGOPMICHUN MATEPHANOB 110 HEAOCTAYAM H XMIIEHUAM
AICHEKHBIX  CPEACTB M TOBAPHO-MATEPHMANIBHBIX LEHHOCTEH, Tlepenadya B
HEOOXOIMMBIX CITydasX 3TUX MaTePHAIOB B CJIEICTBEHHbIC U CyJieOHbIe OpraHbI;

3.2.19. Ob6ecriedueHre CcTpPoOroro CoIOIEHUS (GuHAHCOBOH W KaccoBOM
AUCHHIUIMHBL, 32KOHHOCTH CIIUCAHHS CO CYETOB OYXTalITepCKOrO yueTa HejocTad,
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JeOUTOpPCKOH 3aJ0JDKEHHOCTH W JIPYTHX TOTeph, COXPAHHOCTH OyXralTepeKnx
JIOKYMEHTOB, O(DOPMJICHHUS U CIA4YM UX B YCTAHOBIIEHHOM IIOPSIZIKE B apXHB;

3.2.20. Paspaborka M BHeJpeHHE PALMOHAILHON IUIAHOBOW M Y4yeTHOM
JIOKYMEHTALNH, IIPOTPECCHBHBIX ()OPM U METOAOB BEJIEHHsI OyXTrajJTepcKoro yuera
Ha OCHOBE IIPUMEHEHHs] COBPEMEHHBIX CPEICTB BHIYUCIUTEIBHON TEXHUKY;

3.2.21. CocraBnenne OanaHca U ornepaTUBHBIX CBOJIHBIX OTUETOB O JIOXOAaX W
pacxofax CpeacTB, JApPYrol OyXraiaTepcko W CTAaTHCTHYECKOW OTYETHOCTH,
IIPEJIOCTABIIEHHE UX B YCTAHOBIEHHOM [10PSIJIKE B COOTBETCTBYIOIME OpraHbI;

3.2.22. PaccMOTpeHUe W TOANIHCAHUE TJIABHBIM OyXrajlTepoM JOKYMEHTOB,
CIy’KalllMX OCHOBAHHUEM JUIsl IIPUEMKH U BbIAAYM JIEHEXKHbIX CPEACTB M TOBAPHO-
MaTepUalbHBIX [IEHHOCTEH, a TaKXKe KPeIUTHBIX U pacueTHBIX 00s3aTeNIbCTBR;

3.2.23. PaccMoTpenue U BU3MpPOBaHHE TIIABHBIM OYXTaJTepoM JOTOBOPOB M
COrJIAIICHHH, 3aKII0YaeMBIX MHCTHTYTOM Ha IOJy4Y€HUE WIIH OTIIYyCK TOBapHO-
MaTepUabHbIX EHHOCTEH ¥ Ha BBIIIOJHEHHE PabOT U YCIIYT, U TAaKkKe MPUKA30B U
pacropsikeHuil 06 ycraHoB/eHMH pabOTHUKAM JOKHOCTHBIX OK/IAL0B, Haja0aBoK
K 3apabOTHOH 11ate, MOJOKEHHH O MPEMHUPOBAHUH U T.I1.

4. llpaBa byxranrepumn:

4.1. TpeboBaTb OT BCEX CTPYKTYPHBIX TOJApa3jejeHuii MHCTHTYTA
cobnrozenust nopsizika ohopMIeHUsT OMepaluil U NpefoCcTaBleHts HeoOXOAUMbIX
JIOKYMEHTOB W CBEJICHUH.

4.2. TpeboBaTh OT pyKOBOAUTENECH CTPYKTYPHBIX [T0O/(pa3ieJeHiii HHCTUTYTA
U OT/ICJIBHBIX CIIELMAIMCTOB IIPHUHTHS Mep, HAallpaBJIeHHbBIX HA MOBBILIEHHE
3(PEKTUBHOCTH UCIIONB30BAHUS CPEJICTB HHCTUTYTA, 0OECIIEYCHUE COXPAHHOCTH
COOCTBEHHOCTH MHCTUTYTA, OOecreueHre NpaBUIbLHON OpraHu3aliu
OyXrajrepckoro yJera.

4.3. IlpoBepsaATb B CTPYKTYPHBIX HOJApPA3e/eHUsIX HMHCTUTYTa COOMIOAeHIe
YCTAHOBJICHHOT'O TOPsiJIKa NPUEMKH, ONPUXOIO0BAHMS, XPAHEHNUS U PACXOJI0BAHUS
JICHEIKHBIX CPEJICTB, TOBAPHO-MAaTepHalbHbIX U IPYTUX LIEHHOCTEH.

4.4. He npuHUMaTh K UCHOJHEHHIO U ODOPMIIEHUIO JJOKYMEHTBI [0
OrepalusM, KOTOPhIE IMPOTUBOPEYAT 3aKOHOIATeNIbCTBY U YCTAHOBIIEHHOMY
OPAAKY MPUEMKH, XPAHEHUSI X PACX0A0BaHMsl JEHEKHBIX CPE/CTB, TOBAPHO-
MaTepuabHBIX U IPYTHX EHHOCTEH, a Takxke 06e3 COOTBETCTBYIOIIEr0
pacroOpsKEHUS! TUPEKTOPa UHCTUTYTA.



4.5. JlaBathb coTpy/aHHKaM oT/iena(oB) yKa3aHHUs 110 BOIPOCAM, BXOJSIIUM B
KoMIleTeHIIMIO  byxrantepuu, B COOTBETCTBMM € WX  JOJDKHOCTHBIMHU
UHCTPYKLIMAMU.

4.6. YuacTBOBaTh B COBEILAHUAX MHCTUTYTA, IPOBOJAUMBIM, B TOM YHCIIE, 10
BOIIpOCaM, OTHECEHHBIM K KoMIeTeHuu byxranrepuu.

4.7. 3anpammBaTh OT JPYrMX CTPYKTYPHBIX TOJIpa3Jie]IeHud HHCTUTYTa
UHQOPMAlIMIO, JIOKYMEHTbl M MaTepualibl, Kacalolluecs JesTelIbHOCTH
byxrantepun ¥ HeoOXOOWMBIE Ui HaJJIEKAIIEro HCIOJHEHHSI UM CBOHWX

(YHKIIHH.

4.8. Bectu nepenucky ¢ opraHaMyd I'OCYJIapCTBEHHOW BJACTH M MECTHOTO
CaMOYIIPABIIEHUs, C APYTMMH CTPYKTYPHBIMHU IOJAPA3/CICHUSIMH HHCTUTYTa U C
APYTHMH ~ OpPraHM3alMsMH 110  BOIPOCAaM, OTHECEHHBIM K KOMIIETEHIUH
byxranrepun M He TpeOYyIOIMM COITIACOBAHMS C PyKOBOJCTBOM MHCTUTYTA.

4.9. llpencraBuUTenbcTBOBAaTH OT HMMEHHM HWHCTHTYTA B OTHOIIEHHSX C
OpraHaMM rocyJJapCTBEHHON BJACTH M MECTHOI'O CaMOYIIPaBJIEHUS, C IPYTUMH
OpraHu3alysIMU I10 BOIIPOCaM, OTHECEHHBIM K KOMIIETCHIIMM byxrantepuu u He
TPeOYIOLIUM COIIACOBAHUS C PYKOBOJCTBOM HHCTHTYTA.

4.10. 3HaKOMHUTBCS C MPOEKTAMH pEIICHUH PYKOBOJCTBA, KACAKOLIMXCS
pabothl Byxranrepumu.

4.11. BwusupoBaTb He0OXOJMMbIE JOKYMEHTBI, pa3pabaThiBacMble B
OpraHU3al|u.

4.12. Buocuthb Ha PACCMUTPEHUE PYKOBOUACTBA LIPEUIIOXKEHUSA 110 YIYHIUEHHHO
pa60TbI BYXI"EU'[TepHH, OpeACTaBJICHU] O IPUMEHCHHMH MCp IIOOLIPEHHA H
B3BICKA@HHUS K paGOTHHKaM B}’XFaﬂTepHH, I[IPHUBJICYCHHUA K M&TepHaﬂBHOfl
OTBETCTBCHHOCTH pa60THI/IKOB HHCTHUTYTa.

S. B3auMOOTHOLUECHHS ¢ NOAPA3/ICJICHHIMH HHCTUTYTA H YHHBEPCHTETA

JUis peanu3anyy MOCTaBICHHBIX 3a/1a4 U BBINOJMHEHUsT PpyHKIKUN Byxrantepus
B3aUMOJIEHCTBYET  CO  CTPYKTYPHBIMM  [OJPA3JCNEHUSIMUA  MHCTUTYTA U
YHHBEpPCUTETa IO CNEeAYIOLIUM BOTIPOCaM:

5.1. C AMpeKTOpOM MHCTUTYTA:

byxranrepus rmpencrasiser: NpoexkThl pabouero TulaHa cueToB, (OpM
MEPBUYHBLIX  YYETHBIX  JOKYMEHTOB, TpPUMEHSeMbIX Uil  Oo(opmIIeHHS
XO3SIMCTBEHHBIX OIEpPaLni, 110 KOTOPbIM HEe MPelyCMOTPEHbl THUIIOBBIE (POPMBI,
(GOpMBl TOKYMEHTOB BHYTpPEHHEH OyXrantepckoil OTUETHOCTH; JIOCTOBEPHYIO
MHPOPMALMIO O JIeSTeNBPHOCTH WHCTUTYTA; JIaHHBIe 00 yuere MMYyLIecTBa,
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00s13aTeJIbCTB U XO3STHUCTBEHHBIX onepaunﬁ, MOCTYITAoIMX OCHOBHBIX CPEJICTB,
TOBaApHO-MaTCPHAIIbHBIX HeHHOCTeﬁ W JICHEYKHBIX CPpeJCTB MHCTUTYTA.

Byxranrepust rosiydaeT: MoANucaHHble NPUKa3bl, PACIOPSKEHUs, TPOTOKOJIbI,
MUChMa U JIPYTHe JOKYMEHTBI, YTBep K IeHHbIE HOPMATHBHBIE ¥ WHCTPYKTHBHBIE
JTOKYMEHTBI, 3aaHusl U MOPYYEHUs], CBSI3aHHbIE C OCYLLECTBIEHUEM BO3JIOKEHHBIX
Ha OyxranTepuro (pyHKIHHA.

5.2. C noxpazjeneHusiMi HHCTUTYTa U YHUBEPCUTETA:
byxranrepust IpeJICTaBlIsIeT: (popmbl JOKYMEHTOB  BHYTpeHHeH
OyXrajTepckoi OTUETHOCTH; YKOHOMUYECKUI aHaIN3 XO3SHCTBEHHO-(UHAHCOBOM

JAEATCIIbHOCTH MHCTHTYTA.

Byxrajarepus rmojiyqaet: JanHsle 0 GUHAHCOBO—XO035MCTBEHHOHN IeATETEHOCTH
HHCTUTYTA W TIOApa3elieHuH, HaJJeXalle 3aBepeHHbIe KOINHWH 3aKIIOUYEHHbIX
JIOI'OBOPOB, HHBIX JOKYMEHTOB, HHPOPMALIMOHHBIE W CIIPABOYHBIE MATEPHATILI.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCTh 3a HEHA/UIeKaLlee MCIOJHEHHe  00s3aHHOCTEH
byxraiarepuu HeceT riiaBHblid Oyxranrep.

6.2. CremeHb OTBETCTBEHHOCTH JPYIMX pabOTHUKOB  yCTaHaBIMBAETCS
NOJDKHOCTHBIMH MHCTPYKLIMSMH.

6.3. I'maBHBIA Oyxrainrep, Tak ke KaKk W COTPYIHMKHA byxranrepuu, HeCyT
OTBETCTBEHHOCTH 3a!

- IPEIOCTABJICHHE PYKOBOJICTBY M CTPYKTYPHBIM IIOApa3Ae/IeHUsIM HHCTHTYTa
H YHHBEPCHUTETAa HEIOCTOBepHOW wuHGpopmalmu o pabdore byxranrepun #u
UHCTUTYTA, B paMKax KOMIIeTeHIIHN byxranrepuu,

- IPEJIOCTABJICHHE OpraHaM TIOCY/JIapCTBEHHOM BJIACTH, OpraHaM MeCTHOI'O
caMOYIIpaBIIEHHsI, IPYTHM OPTaHU3AIMAM HEJIOCTOBEPHOH MH(pOpMaIuu o pabore
byxrajrepuy 1 HHCTUTYTa U MH(pOpPMallMd B paMKax KoMIleTeHInu byxrainrepus,

- HeJIOOPOCOBECTHOE MCITOJIHEHHE JIOJDKHOCTHBIX 00sI3aHHOCTEH,
- HapyIlIeHHE POU3BOJICTBEHHOM U TPYIOBOM JIUCHUTUINHEL,

- HecoOJtoJileHue YcraBa, JIOKAIbHBIX HOPMATHBHBIX aKTOB HMHCTHTYyTa H
JIOJDKHOCTHBIX UHCTPYKLIUH;

- HeobecrieueHue COXPAaHHOCTH BBEPEHHOI'O BYXFaHTepHI'I HMYLIECTBA.
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