| MHHHUCTEPCTBO HAYKH U BBICILIEI'O OBPA30BAHMS POCCUICKOI OEJEPALIMHA

DEJIEPAJIBHOE 'OCYJIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIBHOE
YYPEXKJIEHHUE BBICIUEI'O OBPA30OBAHUSA «MOCKOBCKHIA [OCYJJAPCTBEHHBIN
YHUBEPCHTET TEXHOJIOTHI U YIIPABJIEHUS UMEHH K.I'. PA3YMOBCKOI'O
(IMEPBBIH KA3AYUH YHUBEPCUTET)»

JIMIELKMUKA3AYMI MHCTUTYT TEXHOJIOTHIA U YTIPABJIEHMS (DUJTHUAIT)

[MTPABMIIA IMOJIb3OBAHUS BUBJTMOTEKOM |

o2 e BC 3ustyTunoB
«STwi  ampers 2022

IMPABWJIA MOJIB30BAHUS
BUBJIMOTEKOMN

Jluneux, 2022



MHHHUCTEPCTBO HAYKH U BBICLLIEI'O OBPA30OBAHMS POCCUNHCKOI OEJIEPALIMHA

M ®EJIEPAJILHOE TOCY JIAPCTBEHHOE BIOJUKE THOE OBPA3OBATEJLHOE
VUPEXKJIEHME BbICLUEIO OBPA3OBAHMS «MOCKOBCKMIA FOCY IAPCTBEHHbIH

YHHUBEPCHTET TEXHOJIOTMH W YTIPABJIEHUS UMEHH K.I'. PA3YMOBCKOI'O
(IMEPBbIA KA3AYMI YHUBEPCUTET)»

JIMMNELIKMHKA3ZAYMIA MHCTUTYT TEXHOJIOMM M YITPABJIEHUS (PUJTUAIT)

[ [TPABHJIA [1OJIb30BAHW S BUBJIMOTEKOW
COJAEPXKAHUE
L. OO IIC TOMOMEHEI v cxcwwwsns s swisssinss sh s 445 555555 5554 A bemm s e o s e 5t e s 3
2. [lopsnok 3amucu nosms3oBaresieii B S R 4
3. I1paBa MOMB30BATENEH GUOTHOTEKH..........cccrnrrvermmennsissnssssssissemsssesssessssseessseesesssssessssessesoseeeseseessssseeeen 5
4. OBSI3aHHOCTH M OTBETCTBEHHOCTD NOJIB30BATENCH OHOMHOTEKH. ... \\oooo oo 6
5. TIPaBA GUOMMOTERM . « ..o 7
6. Obsi3anHOCTH OGUOMMOTEKH 1O OGCITYKHBAHUIO TOTb30BATE el OGHOTHOTEKH ... ... oo\ 7
7. lpaBuiia 10/1b30BaHHs aGOHEMEHTOM GUGITHOTEKH. ........vovveeeeeooee o 8
8. [lpaBuiia 0/Ib30BAHMS YHTATLHBIM 38M0M GUOTHOTEKH . ....oeeveeeeee 9
9. [TpaBuita 1071630BaHAA KOMITBIOTEPHBIM KIACCOM OHOMHOTEKH. ... oo . 10
10. TTpaBuia 3aMeHbI yTEPSHHOM JIATEPATYDBL. ...\ eeeeeee e 11
[T JTHET COMMACOBAHMS. ... oo 12



MHUHHUCTEPCTBO HAYKH U BbICILEI'O OBPA30OBAHUS POCCUINCKOMN ®EJNEPALIMH

M PEIEPAJIBHOE 'OCYJIAPCTBEHHOE BIODKETHOE OBPA3BOBATEJIbHOE -
YUPEAJIEHUE BBICLLIEIO OBPA30BAHUS «MOCKOBCKHA FOCYJIAPCTBEHHBIN

YHUBEPCUTET TEXHOJIOIMIA WU YIIPABJIEHUS UMEHM K.I'. PA3YMOBCKOI'O
(NMEPBbIH KA3AYMI YHUBEPCUTET)»

JMNELKUAKA3ZAYUA UHCTUTYT TEXHOJIOTMIA U YITPABJIEHUS (PUJTUAIT)

ITPABWJIA T1OJIb30BAHW S BUBJIMOTEKOH j

1. OBILIUE MOJIOKEHUS

I.1. Hactosiume Ipasuna (nanee - [IpaBuna) nonp3zoBanus Gubanorexoii JInnenkoro Kazaubero
MHCTHUTYTa TEXHOJOMMH M ympasienus (¢unnan) deaepaibHoro roCyJapCTBEHHOI0 OHOIKETHOTO
00pa3oBaTeILHOrO yupeskAeHHs BbICIIEro obpasosanus «MoCKOBCKHI] rocy/1apCTBEHHBIH YHUBEPCHTET
TeXHOJOrHH ¥ ynpaeienns um. K.I'. Pasymosckoro (ITepsbii kasaumii YHHBEPCUTET)» (najnee —
HHCTHTYT) YCTAHABINBAIOT OOUIME MOPSIOK OPraHu3alMm 06CTyKUBAHMS MTOJB30BATEICH.

1.2. Hacrosimme [pasuia pa3paGoTaHbl B COOTBETCTBHH C ["paknanckum koaekcom Poccuiickoi
®eznepaunu, GejrepaibHbM 3aK0HOM 0T 29.12.1994r, No78-93 «O 6uGAHOTEYHOM JIesie», a TakKe HHBIMH
HOPMaTHBHBIMH akTamu Poccuiickoii Megepaiun.

1.3. B IlpaBunax ucmosnb3yloTcs Cleayromme MOHsTHS:

- YMTAJBHBIH 3aJ1 OCYLIECTBISIeT oOCHykuBanue [lonb3osaresieii JOKYMEHTaMu W3 (OHI0B
OMOIHOTEKH JUIs MOIB30BAHUS B CHIENMATBHO 000py10BaHHO YacTu GUOIHOTEKH.

- a0OHEeMEHT OCYLIECTBISET BbLIAYy IOKYMEHTOB BO BPEMEHHOE TMMOJIb30BAHUE BHE IMOMEIeHHH
OHOIHOTEKH.

= AOKYMEHT - MaT€pHajIbHbIH O0BEKT ¢ 3aUKCHPOBAHHON HA HeM uH(popMalnel B BUE TeKcTa,
3BYKO3AIIUCH WIIM U300pakeHHUsl, MpeIHa3HAYeHHBIH IS epeiayy Bo BPEMEHH M MPOCTPAHCTBE B LENAX
XpaHEHHs ¥ OOIIECTBEHHOI'O MCIIOIb30BAHHUS:

- nop4a- 11000€e U3MeHEeHHE BHEIIIHErO BHA, [IeJIOCTHOCTH 1 BHYTPEHHETO COCTOSIHUS JOKYMEHTOB;

- M0JB30BaTeNb - GU3HUYCCKOE HITH IOPHIAHYECKOE JTHIIO, HOJIB3YIOLICECs YCayraMu OUOIHOTEK:

- 3amuchk (perucrpaumsi) B OuOIHOTEKY - oopmiieHHe MpaBa MO0JB30BAHHA OUOIHOTEKOM
BKJItO4aeT:  3HakoMcTBO I[losnb3oBarenss ¢ [lpaBuiamu:; 3anonHeHue PErMCTPaLlMOHHON KapTOUKH,
odopmienne u Bbutauy [Tonb30BaTeNno YMTATENHCKOIO Ouiera; peructpaums Ilonb3oBarens B
INEKTPOHHO-OMOIHOTEYHYIO CHCHTEMY:

- TEPEPErHcTPALMA N0Ab30BATeNEH - €XKeroJHas perucTpais MoJIb30BaTeeil. O3BOJISAOLIAS
YTOYHHTB KOJIHYECTBO, COCTAB MOJIb30BATE/ICH, BHECTH HOBBIC CBE/ICHHS B PErHCTPAMOHHYIO KAPTOUKY,
YUTATEIbCKHUH Ouer.

1.4. Tlonb3oBarensm Beex YPOBHEH M0 BceM 00pa3oBaTe/bHBIM IIporpaMMamM. COTPYIHHKAM H

MpenoaaBaTe/isM npeocTaBiseTcs OECIUIaTHOE MM0/Ib30BaAHNE OHOTHOTEKOI HMHCTUTYTA.



MHUHHUCTEPCTBO HAVKH U BbICLLIEIO OBPA3OBAHUS POCCUHCKOMN DEJEPALIMU

M PEAEPAJIBHOE NOCYJIAPCTBEHHOE BHOJUKETHOE OBPA3OBATEJIbHOE
YUPEXJEHHE BbICUIEIO OBPA30BAHHUA «MOCKOBCKHIA FOCYJAPCTBEHHbIN

YHUBEPCHUTET TEXHOJIOIMM U VIIPABJIEHWSA UIMEHH K.I'. PA3YMOBCKOI'O
(MEPBBIA KABAYMN YHUBEPCUTET)»

JIMNELIKUUKA3AYUH HHCTUTYT TEXHOJIOTMI U YITPABJIEHUS (PHUITUAIT)
ITPABUJIA MOJIB30OBAHUS BUBJIMOTEKOM

2. IIOPANOK 3AIMUCH MMOJIB30OBATEJIEM B BUBJIUOTEKY

2.1.3anucarbes B GHONMOTEKY MOTYT CTYEHTBL. aCMHUpPaHThl, MPO(ECCOPCKO-MPENo,1aBaTeIbCKuil
COCTaB, HAY4YHbIC PAOOTHUKH, COTPYIHHKH HHCTHTYTA, PEAbSIBUBIINE J0KYMEHT, YIOCTOBEPSAIOLIHIT €ro
JIMYHOCTb.
2.2, Jlns 3anucy B OUOIMOTEKY NpeIbsABISCTCS:
- [aclopT U B 3aBUCHMOCTH OT YMTATE/ILCKOH KATErOpPUH - AeHCTBYIOLINIT CTYIeHUESCKHIi OHIIeT Min
acHMpaHTCKHH, JUIA Iperoasateneil u COTPYIHHKOB - I0KYMEHT, YA0CTOBEPSIOMIMI THUHOCTS.

2.3. Ilpu 3anucu B GubaMOTEKY 110JIB30BATEID:

1) 3uakomurcs ¢ [TpaBunamu;

2) moarsepxaaeT cBoe cornacue ¢ [Ipapmnamu i [10T0KSHUAMH TOITUCHIO:

3) coOOIIaeT /TS PErHCTPAIMH OCHOBHBIE CBE/ICHUS:

- damunmIo, MM, 0TYECTBO (MPH HATHYNH)

- TOJ POXKACHHUS,

- Kypc;

- HalpasJi€HHe MOJIFOTOBKH;

- HOMEp CTYJEHYECKOro Ouera;

- PCTHCTPALHIO TI0 MECTY XKUTEIbCTBA H BPEMEHHYIO PErHCTPALIHIO 110 MECTY MpeObIBAHHS;

- TenedoH;

- E-mail;

- HalpaBJeHHE MOJArOTOBKH;

- (opma 0Oyuenus;

- HA3BaHHE CTPYKTYPHOrO MoApasieieHus nin haky.bTeTa (/U1 COTPYAHUKOB M [pernojaBareieit)

2.4. Ceenenust, coobumennsie ITonb3oBareem [IpH 3aM0JIHCHHH PErHCTPAMOHHBIX JOKYMEHTOB,
CTpOro  KoH(uaeHUMATbHBL bBuGimoreka wcnonb3yer cegenns o  [lob30BaTeNSX TOJBKO B
nensx oocmyxuBanus [Tosnb3oBarteneii B COOTBETCTBHU © DeziepanbbM 3aKOHOM  "O 1epCOHANBHBIX
naHueIx" ot 27.07.2006r. Nel152-®3
2.5. Ilpu nepemeHe MecTa KHTEIbCTBA, MECTA MpeObIBaHUs, W3MEHEHHH (AMUIMH, UMEHH H

OTHECTBA, NpH MMOJYy4YeHHH HOBOro macnopra, [Toib3oBarens obs3aH  cOOOMIMTL B OGubnmorexky 06

HU3MCHCHHSAX.



MHUHHCTEPCTBO HAVKH U BbICIIEIO OBPA3OBAHUS POCCUNCKOM @®EJIEPALIMH ]

M E/IEPAJTbHOE FOCY IAPCTBEHHOE BIOJUKE THOE OBPASOBATENIGHOE
VUYPEXEHHE BBICLIEIO OBPA3OBAHHSI «MOCKOBCKHI{ FOCY IAPCTBEHHbIY

YHUBEPCHUTET TEXHOJIOTMIA U YTIPABJIEHUS UMEHH K.I'. PA3YMOBCKOI'O
(IEPBbIM KABAYHUN YHUBEPCUTET)»

JIMNEUKHIKA3AUMIA HHCTUTYT TEXHOJIOIMIA M YITPABJIEHWS (OHITHAJT)
[TPABHJIA MOJIb30OBAHWS BUBJIMOTEKOM

2.6. Crynendeckuii OWIeT JaeT NpaBO JHYHOTO MOJIb30BAHHS OUOIMOTEYHBIMH doHaaMu u
yeayravu GHOIHOTEKH M HE MOXKET ObITh [Iepe1aH APYTroMy JIHILY.

2.7. Ilepepeructpanms [Tosnb30BaTesnei TPOBOANTCS €KETOIHO.

2.8. Jlns nepepeructpaunu Ilons30Batemo HEOGXOMMMO NIPeABABHTH JIOKYMEHTBI, YKa3aHHbIE B

nynkre 2.2. [IpaBui.
3. [IPABA ITOJIb30BATEJIEH BUBJIMOTEKH

3.1. Tlonb3oBarens GHOIHOTEKH HMeEET NIPABO:
- [oJy4aTh JOKYMEHTBI U3 (POHI0B OHOIMOTEKH (aOOHEMEHT) /Ul MOJIB30BAHHS BHE MOMEUIEHUH
Oubimorexu:
= [0Jy4aTh JOKYMEHTHI H3 (POHI0B OUOAMOTEKH /15 MOTB30BAHUS B UHTATBHOM 3416 Oudanorexu:
- MOJIyH4aTh TOKYMEHTBI MIIM KOIMHH (ParMeHTOB JOKYMEHTOB, MOTYYEHHBIX [0 MeKOnOInoTeYHOMY
abOHEMEHTY M3 JpyruX OHGIMOTEK MOMB30BATEIAM AGOHEMEHTA H UHTATBHOIO 3ajla B COOTBETCTBHH C

3aKoHOoAaTeNLCTBOM Pd:

- NoxydaTh KONMM (ParMEHTOB JOKYMEHTOB 3 (DOHIOB OHOIMOTEKM B COOTBETCTBHH ¢
3aKOHOJATEILCTBOM PD;

- HOJYHarh KOHCYIbTAlHOHHYIO IOMOMIb B MIOUCKE M BHIGOPE HCTOYHHKOB HH(BOPMALIHH;

- N0JIy4aTh MOJIHYIO MH(pOPMALHUIO O COCTaBe OHOIMOTEYHOrO (onza yepes cucremy karanoros
U JIpyruX HHOPMALMOHHBIX PECYPCOB GHOIHOTEKH:

- OCYIIECTBIATH TMOMCK B DIICKTPOHHBIX 0a3ax [aHHBIX, MPEIOCTABISEMBIX OHOIHOTEKOH
[Tonb3oBarensm;

- HOJIb30BaThCs KOMIMBIOTEPAMH H JAPYrodl TEXHHKOH, CrelMaIbHO YCTaHOBJICHHOH B OuOIHOTEKE
s Tons3osarerneii;

- MOCCUIATL U yHacTBOBATH B MEPONPHSTHAX, IPOBOAMMBIX GUGIHOTEKO# ust [Toab30BaTe ei:

- BHOCHTb B OMOIHOTEKY M I0/Ib30BATHCS JTHUHBIMH LOKYMEHTAMH:

- BBICKa3bIBATh B yCTHOM HJIM IMCBMEHHOH (hOPME MpeTeH3nH, 3aMeyaHus. NpeIokKeHus no pabore

OubHoTeKH.



MHWHHUCTEPCTBO HAVKH U BBICLLEIO OBPA3OBAHU S POCCUMCKOW ®EJIEPALIMU

®EJIEPAJIBHOE 'OCYIAPCTBEHHOE BIOJIKETHOE OBPA3OBATEJIbHOE .
YUPEXJEHHUE BbICLILIEIO OBPA3OBAHHS «MOCKOBCKHH MOCYJIAPCTBEHHbBIH

VHUBEPCHUTET TEXHOJIOIMHA U YIIPABJIEHWMS UMEHHU K.I'. PA3YMOBCKOI'O
(TTEPBBIX KA3AUYMI YHUBEPCUTET)»

{

JIMNELIKUUKA3ZAYNH UHCTUTYT TEXHOJIOTMIA U YITPABJIEHUS (GUJTUAI)

[TPABHJIA T10JIb30OBAHWS BUBJIMOTEKOM

4. OBSI3AHHOCTH U OTBETCTBEHHOCTD MOJIb30OBATEJIEM
BUBJIHOTEKHA

4.1. [lonb3oBateib 06s3aH:

- o3HakomMuThCs ¢ [lpaBunamu npu 3anucu B GUOAMOTEKY:

- codbmonaars [IpaBuna;

- MOJIb30BATBCH JOKYMEHTAMHM, MOJYYEHHBIMH M3 (OHIOB OMOIMOTEKH, TOJBKO B CHELHAIBLHO
NpeIHa3HAYEHHBIX JUIS 9TOr0 000PY/JOBAHHBIX YHTATEILCKUX MECTAX;

- OCpexHO OTHOCHTBCS K JIOKYMEHTAM, IOIyYeHHBIM U3 (OHI0B GUGIHOTEKH, H BO3BPAILATH UX B
YCTaHOBJIEHHbIE OHOIMOTEKOH CPOKH;

- TIpH MOJYHEHHH JOKYMEHTOB TLIATEJIBHO MPOCMATPUBATL MX M B Cllydae OOHApPYKEHHS KaKHX-
MO0 epekToB coobmAaTh 06 ITOM COTPYAHUKaM OHOIHOTEKH;

- OCPeXKHO OTHOCHTBCS K MHTEPhEpY [OMEIUEHHH, TEeXHHYECKHM CpPeACTBAM H HH)KEHEPHBIM
KOMMYHHKaUHAM, (pacajam 31aHU#, UMYLLIECTBY OUOIHOTEKH:

- co0m0aTh OOLIECTBEHHBIN MOPAIOK B MOMEIICHUSAX OUOIHOTEKH. CIIOCOOCTBOBATE COOJTIOIEHHTO
nopsiaka apyrumu Ions3osarensmu;

- coOmoaaTh pexumM paboThl OUOIHOTEKH. HOPSAJOK B IIOMEIICHHUSAX

- B Clyqae oTKasza oT ycnyr Oubanoreku Ilonp3oBatens 06Gsi3aH BepHYTh B Oubnmoreky Bce
YHCJISLIMECS 32 HUM JOKYMEHTBIL.

4.2. [Tontp30BaTeio He pasperaercs:

- BBIHOCHTb M3 OHOIHOTEKH 0€3 COOTBETCTBYIOIIErO pa3pelieHHs JNOKYMEHTBI, NpPHHAUIeKALIHE
Oubnuoreke:

- TOPTHTH (BBIPE3aTh, BHIPHIBATH CTPAHMIIBL, J€JIATh IOMETKH, MOI4EPKHBATD, 3arubarh CTPAHHIIBI,
KaJIbKHPOBATH U T.I1.) IPOU3BEICHUSA N1EYATH U JIPYTHE JOKYMEHTBI 3 HOHI0B OGUOIHOTEKH:

- BbIHAMATH KapTOUKH M PA3/IC/UTENN U3 KAaTAIOrOB, Ae/aTh HA HUX MOMETKH, HApyIIaTh MOPSIOK
PacCTaHOBKH KapTOYEeK B KaTalorax U Hapyuarth MOpsa0K PacCTAHOBKH SIIMKOB B KATAIOrAX:

- TPUHOCHTL B OHO/IMOTEKY M MOB30BATHCA CPEACTBAMH OPITEXHHUKH, He MPUHALIeKATUMH

OnbmoTexe (CkaHepbl, (haKchbl, MOPTATUBHBIE KOMUPHI H . );
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MHHHUCTEPCTBO HAVKH U BbICLLIEIO OBPA3OBAHUSA POCCUUCKON ®EEPALIMA

M ®EJIEPAJILHOE FOCY IAPCTBEHHOE BIOJUKETHOE OBPA30BATEJIbHOE
YYPEXJEHME BbICLLEIO OBPA30BAHHS «MOCKOBCKHI I'OCY JIAPCTBEHHbIi

YHUBEPCUTET TEXHOJIOTHMIA U VITPABJIEHWUSI UMEHH K.I'. PA3YMOBCKOI'O
(IEPBbIA KA3AYUU YHUBEPCUTET)»

JIMMELIKUIKA3AYMIA MHCTUTYT TEXHOJIOT Mt M YITPABJIEHUS (OUJTUAJT)
MPABWJIA IOJIb30BAHUS BUBJIMOTEKOM

- 0e3 paspewieHust COTpyAHMKa (re NpeAIoaraeTcs HCIO/Ab30BAHHE TEXHHKH) HMCIOIb30BaTh
BH/ICOTEXHUKY W ay/ITHOTEXHHUKY, & TAK/Ke MPOH3BOAUTD (POTO, BUIEO U KHHOCHEMKY:

= 3aXO/JHThb B clyxeOHble TOMEIIEHUS OUOIMOTEKH;

- MOIb30BaTbCsl CIyKeOHBIMH TedeOHAMH,  KOMIbIOTEpaMH 0e3 paspeleHusl COTPYIHHKOB
OHOIHOTEKH;

- pacnpocTpansTh 0e3 paspeiieHus pabOTHHKOB OMOIMOTEKH OOBSBIEHHS, IIAKATHI H APYTYIO
MPOAYKIHIO PEKJIAMHOTO COAePIKaHH;

- BHOCHTB U yNOTPeOIsATh B 30HaX 00CTyKUBaHHs 110JIb30BaTe el MPOIYKThI TUTAHUS U HAITMTKH:

- KYPHUTb H PacluBaTh CIIUPTHBIC HAMIUTKH B MOMEIIEHUAX OHOIMOTEKH;

- [PUHOCHTb B MOMEUIEHUS OHOIMOTEKM OpYKHe, B3PBIBOONACHBIE M OTFHEOMACHBIE BEIECTBA U
MpPeJAMETHI.

4.3. B cay4ae yTepu MM TOpYM JOKYMEHTOB, NpHHAMIEKAIMX OuOIHOTeKe. [101630BaTE b
00s3aH 3aMEHHTD HX PaBHOLEGHHBIMH  JIOKYMEHTaMH c NPUMEHEHHEM BCEX
YCTAHOBJIICHHBIX ,D.EI:‘!CTB}/I-OU_[HM 3dKOHOAaTe/IbCTBOM MNEPCOLUCHOYHBIX K()?Cb(bHH.HEHTOB. Ha OCHOBaHHH
JOKYMEHTOB, YTBepKAEeHHbIX MunuctepcTBoMm ®unancos Poccuu.

4.4. llonp3oBareny, HapymmuBiIHe Hactoswme [IpaBuna ¥ NpUYHHHBLIKE yuepd Oubsmorexke,

HECYT OTBETCTBEHHOCT, NMPEIYCMOTPEHHYIO 3aKOHO1aTeIbcTBOM Poccuiickoit Meneparmn.

S. IPABA BUBJIMOTEKHU

5.1. MHCTHTYT MMeeT npaBo:
- BBOIHTH OIpaHHYCHHS HA BO3MOKHOCTB BbIIAa4H JIOKYMEHTOB, HMEIOLIHX 0COOYIO IIEHHOCTh HJIH
[JIOXYIO CTENEHb COXPAHHOCTH;
- CAMOCTOATEIBHO ONpPEAC/IATh PABHOUCHHOCTD CO/CPXKAHUS M CTOMMOCTH IIPH 3aMEHE yTEPSHHBIX
KHUT;
- BHOCHTb W3MEHEHHs B HacTositiue [IpaBuna;

- TpeboBath B Cy1e0HOM MOPsIKE BO3MELIEHHS YIIepOa, HAHECEHHOTO GHBIMOTEKE MTOJIB30BATE/EM.



MHHHUCTEPCTBO HAYKH U BbICUILIEIO OBPA3OBAHUSA POCCUUCKOM ®EEPALIMU

M DEJEPAJIBHOE MOCY IAPCTBEHHOE BIOJI)KETHOE OBPA30OBATEJIbHOE .
YUPEXKJAEHHE BBICLLIEIO OBPABOBAHHSA «MOCKOBCKHUI IOCY JIAPCTBEHHBII

YHUBEPCHUTET TEXHOJ'[OI"P[J]';[ N YIIPABJIEHWUS UMEHU K.I'. PABYMOBCKOI'O
(MEPBbLIM KA3BAYHH YHUBEPCUTET )»

JIMNELUKMHKA3AYMI HHCTUTYT TEXHOJIOTUIT U YITPABJIEHUS (GUJTUAJT)
L [TPABWJIA IOJIL30OBAHHWS BUBJIMOTEKOM

6. OBSI3AHHOCTH PABOTHUKOB BUBJUOTEKH IO OBCJIYKUBAHUIO
[MOJIb30OBATEJIEM BUBJIMOTEKH

6.1. Pabotuuku 6ubnumoTekn o0s3aHbI;

- cobmoxarh  KOH(pHICHUHATBHOCTL HMHPOPMALMHM O MEPCOHANBHBIX  JAaHHBIX rpak/aH,
apagiommxes  [lonpsosarensmu GuGanotekn B cootsercTBuM ¢ DesepaibHbiM 3akoHoM PP «O
MEPCOHAIBHBIX TaHHBIX»

- obecneunBarh peamusaumio npas  [lone3oBaresneii  OGMUOGAMOTEKM B COOTBETCTBHH
3aKoHoO/IaTe/IbeTBOM Poccuiickoi ®enepattnn  u Hactosmmmu [paBuiamu:

- OCYIIECTBATE  Y4€T. XPAHEHHE M  HMCIOJIb30BAHHE JOKYMEHTOB B  COOTBETCTBHH  C
ycTanoBsieHHbIMA [IpaBuniavu, obecrneunBalOMMU UX COXPAHHOCT H PALHOHATLHOE MCII0JIb30BAHKE;

- CO3MaBath ycnoBHS AU ocywiecTBieHus npas [lonbsosatenelt Ha goctyn K uHbOpMaiuMu
JIOKyMeHTaM u3 GoHaa OubIHOTEeKH;

- OCYHUIECTBISATH cripaBo4HO-OnGIHOrpadueckoe u uHpopMalMoOHHOE obecrieueHne
[lonb3oBareneii, HCMOB3ys MOCACHUE JOCTHKEHHUS B 0O1aCTH MH(POPMALMOHHBIX TEXHOIOTHIA;

- OecrnatHo obecneynBaTh KOHCY/IbTAMOHHYIO OMOLIb [101630BaTeIaM GHOIHOTEKH B ITOUCKE H
BbIOOpE HCTOYHHKOB HH(POPMALIHH;

- nperoctanate Ilonb3zoBarensiv BO3MOKHOCTH paGoTaTh CO CHPABOYHO-MTOHCKOBBIM anmapaTrom u
OCYIIECTBIIATD ITOHUCK B SJIEKTPOHHBIX 0a3ax JaHHBIX, [IPEAOCTABISEMBIX OUOIHOTEKOI:

- 10 xenanuio Ilonmesosarens B ciydae orcyTcTBHsi B (hOHIE GHOIMOTEKH HEOGXOIUMBIX emMy
AOKYMEHTOB 3aMpalliBaTh HX MO MeKOHOAMOTEYHOMY abOHEMEHTY M3 (OHIOB APYrHX OMGIHOTEK W
BbIAABaTh /LISl MCNo/b30Banus [losb30Barensm:

- [peNoCTaBIATE HHMOPMALMIO 000 BCeX BHAAX YCIYT, MPeAOCTABIAEMbIX GHOIHOTEKON myTem
pasMelleHns O0bsBICHNH Ha calite OMOAMOTEKM M HH(OPMALMOHHBIX CTEHIAaX B MOMELLEHHUSIX
oubamnorexw;

- obecrieuuBarth KauyecTBO U Ky/IbTypy obciykusanus [1ons30BaTeseii. HeoOXOouMBbIe y100¢TBa U
KOM(OPT B MOMEIEHUSAX OGUOIHOTEKH;

- HH(OPMUPOBATH OO M3MEHEHHSX M JOTOTHEHHSX BHOCHMBIX B HACTOSIIHE [IpaBuna nyrem
pasMellenuss OObsBICHUH Ha caifite OGMOAMOTEKM M HAa MHQPOPMALMOHHBIX CTEHIAX B IOMELLCHHSX

OMOIHOTEKH.



MUHUCTEPCTBO HAYKH W BbICILIEIO OBPA3OBAHMS POCCUMCKOU ®EJIEPALIMU

M OEAEPAJIBHOE MOCYJAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJIBHOE
YYPEXJAEHUE BbICLLIEIO OBPA30OBAHHA «MOCKOBCKHWH IOCYJIAPCTBEHHbIH

YHUBEPCHUTET TEXHO.HOFHJ‘/'[ W YIIPABJIEHWA UMEHH K.I'. PA3YMOBCKOI'O
(ITEPBbBIM KASAYUH YHHUBEPCHUTET )»

JIMMELIKMMKA3ZAYHMH UHCTUTYT TEXHOJIOTHH U YITPABJIIEHUS (OHUJTUAJT)

IPABWJIA [10JIb30BAHWS BUBJIMOTEKOM

7. IPABHJIA 110JIb30OBAHUA ABOHEMEHTOM BUBJ/IMOTEKH

7.1. Ilpu 3akaze M TMOXY4YEHHH H3JAHUH M JOKYMEHTOB Ha aboHeMeHTe OHOIHOTEKH
[Tonp3oBatenu 00s3aHbl NPEABABUTE ACHCTBYIONIMH CTY/ICHYECKHI OHIIET, M pacrucaThes B KHUKHOM
Gopmysipe 3a KaK /bl MOJyHEHHbIH IK3eMIUISIP KHUIH.

7.2. Hayunas nutepaTypa, Haxojsuwasics B (ongax abOHEMEHTOB, BbLIAETCH CPOKOM JI0 |
KajleHAapHoro mecsna koiauyectse — 10-15 9k3. Ha uutaTenbekuit hopmyssp.

7.3. YuebHas nuTeparypa, MMEIOMIASACSH B J0CTATOYHOM KOJMYECTBE, BbIAACTCS Ha y4deOHBIH
rojl: Majlo9K3eMIUIApHasl JIMTEeparypa BbIIAETCS Ha CPOK, YCTAHOBIEHHbIH Oubnuotexkoit or 10 mo 30
KaJleHIapHbIX JTHEH.

7.4. Knuru, numeromuecst B OuOIMOTEKe B €JMHCTBEHHOM JK3eMILIAPE, U U3IaHUS, NOJy4YEHHbIE
Mo MexOUOIHOTEYHOMY aDOHEMEHTY, Ha JIOM HE BBLIAIOTCH.

7.5. HeonybiMKkoBaHHBIC JTOKYMEHTHI (JMCCepTalMK, aBTopedeparhl), H3JaHUs OrPaHUYCHHOIO
pacnpocTpaHeHus BbIAAIOTCS TOJIBKO B YHTAJIBLHOM 3aJl€.

7.6. Ouepe/iHas Bbl1aya KHUI YMTATEISM, APYTHX [POU3BEACHUI EYaTH M MHBIX MATEPHAIIOB Ha
JIOM MPOU3BOJMTCS TOJBKO IOCIHIE MOJYYEHHS OT HEro paHee BBIAAHHBIX €My KHHI, CPOK MMOJIb30BaHHS
KOTOPBIMH HCTEK.

7.7. Tlonb3oBaTeslb MMEET MPABO MPOIUTH CPOK MMOJIB30BAHUS JOKYMEHTOM, €CIIH Ha 3TOT
JOKYMEHT HET CIPOCca CO CTOPOHBI APYTUX nosb3oateiei. [Ipoanenue cpoka nojs3oBaHus JOKYMEHTOM
NPOU3BOAMTCA OJMH pa3 I0C/Ie UCTEUEHHUst OCHOBHOIO cpoka. [Ipoaienue ocymecteiasercs Ha 10 jHel.
[pojutenue MoxeT npousBoauThes npu npuxose [lonb3osarens B GubanoTeKy.

7.8. BeiOpiBatommne wu3 OHOIHOTEKH MO/IB30BATENM JO/DKHBI CHATh HMEIOIIMECS y HHX
OHOIHOTEUHBIC KHUTH U MOANUCATh 0OXOAHOI JTHCT.

7.9. Boinaya yueOHO-METOANYECKON JOKYMEHTALMH TIPOM3BOIMTCS HA a0OHEMEHTE.

8. MPABHUJIA ITOJIb30BAHHUS YUTAJIBHBIM 3AJIOM BUBJIMOTEKH

8.2. Tlonp3oBaTeib BIPaBE MPeIbIBISTh 3aM0JHEHHOE TPeOOBAHUE HA JOKYMEHT.
8.3. Iloab3oBaresb noayyaeT AOKYMEHT [PH NPEIbSBICHHU CTYIEHYECKOro OHIIeTa, JOKYMEHTA,

YAOCTOBEPAIOUIETO THYHOCTb.



| MHHHUCTEPCTBO HAYKH U BbICLLIET'O OBPA30OBAHUS POCCUMCKOM ®EIEPALIMU

M @EJIEPAJILHOE FOCYIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJILHOE
VUPEXKIEHHE BbICLLIETO OBPA30OBAHHS «MOCKOBCKHI I'OCY IAPCTBEHHBIIA

YHUBEPCHUTET TEXHOJIOI'MI U YIPABJIEHHSA UMEHH K.I'. PA3YMOBCKOI'O
(IMEPBbIU KA3AYMIA YHUBEPCUTET)»

JIMNEUKUIKA3AUMI HHCTUTYT TEXHOJIOTUI M YTIPABJIEHWS (OUITUAJT)

[TPABHJIA TTOJIb30OBAHW S BUBJIMOTEKOH

8.4. KosnuecTBO 10KYMEHTOB, BbIIaBAEMbIX B TEUEHHE JIHS, HE OrPaHHYUBACTCS.

8.5. [Tloanexar Bellaue TONBKO B UYHTATLHOM 3aie  CHACAYIOLIHE BHIBI JIOKYMEHTOB:
PHIMKIONCIHH, CIIPABOYHBIC H3/IaHHUS. PEIAKHE M LEHHbIE KHHIM, aBTOpedepaThl, AUCCEPTALIMHT, H3TaHHs
H IOKYMEHTBI, [10JYYCHHBIE 110 MEKOUOINOTEHHOMY a00OHEMEHTY.

8.6. llpuem 3adBOK Ha BbIIAYy JOKYMEHTOB M3 OCHOBHOTO (DOHAA B UHTAIBHBIC 3Abi
npeKpariaercs 3a 15 MUHYT /10 3aBepiieHusi paboTbl OUOIHOTEKH.

8.7. Ilosnb3oBarenb 00s3aH ¢1aTh MOMyYeHHBIE JOKYMEHTHI 3a 15 MUHYT 10 3aBepiIeHust padoThbl
Ooubnnorexw.

8.8. BBIHOCHTb JOKYMEHTHI 3a MNpesesbl MOMeIeHUil OHOIHOTeKH sanpereHo. B cnyuae
HapyLIeHHs YTOro rnpasuia, [1o1p30BaTe b MOXKET OBITh JIMIIEH PABA M0JI30BAHHUS OUOIHOTEKOIL.

8.9. BHOCHTE B uHTaIbHBIN 3471 THYHbIE KHHTH HE pasperiaercsi.

8.10. He pasperaetcs BXOMTh B UHTAIbHBIE 3aTbI B BEPXHEH OIEKIE.

8.11. B untasibHOM 3aj1e HEOOXOAMMO COOJIONATEH NOPSJA0K. HE MEUIATH CBOMM IIOBE/IEHHUEM

pabote apyrux [lonszosareneii.

9. INIPABWIA MOJIb30BAHUSI KOMIIBIOTEPHBIM MECTOM
BUBJIMOTEKH

9.1. KomnbiorepHeie Mecta B GUOIHOTEKE MPELOCTABISIOTCS TTOMH30BATEISM., 03HAKOMUBILIUMCS C
AaHHbIMU [IpaBunamu.

9.2. Jlns paboThl Ha KOMIIBIOTEPHOM MecTe GHOIMOTEKH HEOOXO0IAMO MPEIbABUTL CTY/ICHYECKHI
OMJIET, IOKYMEHT, Y/I0CTOBEPSIONINH THYHOCTS.

9.3. [lepcoHambHble KOMIBIOTEPBI A0KHbI HCMOIb30BATHCS TOJIBKO B HAYYHBIX U YUeOHBIX LEJIsX.

9.4. [Tonb3oBarenu A01KHBI COOTIOAATE OYEPEIHOCTD J0CTYNA K KOMIIBLIOTEpaM.

9.5. Pabora ¢ BHEILIHHMH >1EKTPOHHBLIMH HOCHTENSIMM lonb3oBaTeeii NIPOM3BOJIUTCA TOJIBKO
[OCIE MPOBEPKH HA HAITMYHUE BUPYCOB H YHUYTOXEHUS BUPYCOB I1PH X 0OHApPYIKEHHH.

9.6. Ilonb3oBarens Bo Bpems cearca paGOTBHI OCYIIECTB/ISICT KONMMPOBaHUE HWH(POpPMALMU B
CHCIHATBHO TMPEIyCMOTPEHHYIO JUIS 9TOTO MAIKY Ha KOMIBIOTEPHOM MECTE /ISl MOC/IeyIOlel neyaTd u
COXPAHEHHS HA BHCIIHHE JJICKTPOHHBIC HOCUTEIH. JluTenbHOe XpaHeHue HHPOPMALIMK B IaHHOMN Narke
He npexycmoTpeHo. 1o okonuanuu ceanca paGoTsl MH(OpPMAIHMA HECOXpAaHEHHAs Ha SIEKTPOHHOM

Hocutesne [lons3oBarens yaajsietTcs 0e3 BO3MOKHOI0 BOCCTAHOBIICHHSI.
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MHWHHUCTEPCTBO HAVKH U BbICLIEIO OBPA30BAHUS POCCUMCKOI DOEIEPALIMH

M @®EJEPAJIBHOE 'OCYJIAPCTBEHHOE BIOJ/UKETHOE OBPA30OBATEJIBHOE
YUYPEXKAEHME BbICLLIEIO OBPA3OBAHUS «MOCKOBCKHUI FOCYJIAPCTBEHHbI

YHUBEPCHUTET TEXHOJIOTMH U VIIPABJIEHWUS UMEHH K.I'. PA3YMOBCKOI'O
(MEPBbIMA KAZAYUN YHUBEPCUTET)»

JIMNELKHAKA3AYMIA HHCTUTYT TEXHOJIOTMIA M YITPABJIEHU S (OUITUAJT)
MPABUJIA IMOJIb30BAHUS BUBJIMOTEKOM

9.7. BkioueHue ¥ BBIKIIOYCHHE KOMIBIOTEPOB. HACTPOIKA, MOAKTIOUCHHE BHEITHHX M
BHYTPEHHHX YCTPOHUCTB, NPOU3BOAATCS TOIBKO COTPYAHHKOM OHOIHOTEKH.

9.8. B ciryyae oGnapyskeHHs HEHCIIPABHOCTH KOMIIBIOTEPHOTO 000py10BaHMS WK MIPOIPAMMHOTO
obecnieyenns [lomb3oBatens J0/KEH HEMEAIEHHO OGPATHTBCH K COTPYAHHUKY CTPYKTYPHOTO
O/pa3s/e/IeHHs, HE MbITAACH CAMOCTOSATE/ILHO YCTPAHUTH HEHCIPABHOCTh.

9.9. Tlonb3oBatensiM He pasperaeTes:

- YCTaHaB/IMBATh. yNA/ATh KOMIIOHEHTBI ONEPALMOHHON CHUCTEMBI M JPYroro yCTAaHOBJICHHOIO
IPOrpaMMHOro obecreyeH s,

- H3MCHATH NPOrpaMMHbIE WIIH aniapaTHble KOH(PUIYpaluH;

- MSMCHATDL, yAaiaTh, YCTAHABIMBATH JIOObIE HACTPOMKH B IpOrpamMmax, YCTAHOBIEHHBIX HA
KOMIIBIOTEpE;

- CaMOCTOATEIILHO  MOAKOYATh  COOCTBEHHBIE CMEHHbIE BHEIIHHE HOCHTENM HH(OPMALHK,
MOJI30BaThCA UMK O€3 POBEPKH HA HAIMYHE BUPYCOB, PACPOCTPAHSATH BHPYChl YE€PE3 KOMITBIOTEPHI
OHOIIMOTEKH

- pasdmpath KOpIyc KOMILIOTEPA H JIIOOBIX BHELIHUX YCTPOHCTB, MOAKTIOUCHHBIX K HeMy:

- OTCOCAMHATD MBILIb. KIABHATYPY. CETEBOM IPOBO/I, POBOJ MUTAHUS U JIOOBIC IPYrHe BHEIIHUE
YCTPOKHCTBA:

- CaMOCTOATENIBHO  BKIIOYAaTh M BBIK/IIOYATH  KOMIILIOTEPbl, MPOH3BOAUTE nepesarpysKy,
[10JIb30BATHLCS IPUHTEPOM;

- 3apsbkaTh mieephl, TeneoHbl. HOYTOyKH, (oToanmaparbl u Ap. yerpoiictea ot USB-nmopros
KOMIIBIOTEPA U YE€PE3 CETEBbIE POZETKHU;

- TIpOM3BOJHMTHL MACCOBYIO PACCHLIKY IEKTPOHHOMN MOUTHI;

- 3arpy’xarb H NpOCMAaTpUBATEL CAHTBI MOPHOrPaUUYECKOro Xapakrepa M MaTepHalibl, CoJIeprKarme
[Iponarax1y HaCHJIHs, TEPPOPH3IMA;

- COBEpLIaTL JCHCTBHS, IMPOTHBOpEHAIlNEe 3aKOHOJAaTeIbCTBY PD B chepe unbopmanmu wu
MH(pOpMATU3AIIUH;

- HaXOIHUThCA 32 OHHUM PabouMM MECTOM GoJIee YeM 0IHOMY MO/Ib30BATEIO:

- 3@ HapyleHMe UK He coOmoaenne pasaena 9 [IpaBuil, noib30BaTeNs JIMIIACTCS npasa

MOJIb30BaHUS KOM [BIOTEPHLIM MECTOM
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l MWUHUCTEPCTBO HAYKH W BBICLLIEIO OBPA3OBAHUS POCCUMCKOH ®EJIEPALIMH

M ®EJIEPAJIHOE IOCY IAPCTBEHHOE BIOJUKETHOE OBPA3OBATEJILHOE
VUYPEXEHUE BBICLLETO OBPA3OBAHUS «MOCKOBCKHMH IMOCYIAPCTBEHHbIN

VHUBEPCUTET TEXHOJIOTHUH U VITPABJIEHWUS UMEHH K.I'. PA3YMOBCKOI'O
(TMEPBbIN KA3AUYMH YHUBEPCUTET)»

JIMNELKUIAKA3AYMI UHCTUTYT TEXHOJIOTUI U VITPABJIEHU S (PUJTUAJT)

[MPABWJIA MOJIb3OBAHWS BUBJIMOTEKOW

9.10. bubnuoTteka He HECET OTBETCTBEHHOCTD:
- 3a undopmauuio. npeacrasisemyto [lonpsosarensm B UntepHer;
- 3a gedictus  [lomb3oBatess B OTHOWIEHMM  TPETbMX  JIML,  COBEPIICHHBbIC  [1PH

MCIIOJIB30BAHUM 000pY10BaHHs OUOTHOTEKH.

10. MPABUJIA 3AMEHBI YTEPSIHHOM JIMTEPATYPbI

10.1. ITonp30Barenu, B Cllyyae yTepu MM HOPYM KHUI MM JAPYTHX MPOU3BEJICHHMH Te4YaTH H
MHBIX MaTepHalioB u3 GoH1a OudIMOTEKH HHCTUTYTA, 005A3aHbl 3aMEHHUTD UX H3/IAHUAMH, TPU3HAHHBIMH
COTpYAHUKOM OHOTHOTEKH PaBHOLEHHBIMH 10 CTOUMOCTH M COACPKAHHUIO.

10.2. 3aMeHa yTpaueHHbIX U31aHUH POU3BOUTCA 110 MECTY HX BbLIAYH.

10.3. B3aMeH He pUHUMAETCs JTUTepaTypa U3 (GOHI0B MHCTHTYTA MM JPYTUX OMOINOTEK.
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JIUCT COI'JIACOBAHMUSI

JonxkHocTsb ®UO Moanuck Hdara
Cornacosano | 3amecturesns aupekropa o Y P B.H. flkynuna 7, %,_ GO R
Cornacosano | 3asenyrowmmuii kadpeapoii ETH B.C. 3usyraunos 2 S
Cornacosano | 3asenytommii kadeapoit COH A.A. ABunHOBa 7]~ Py
L/./.»/ - o
Cornacosano | 3aBexyrommit kadeapoit TIIII B.H. fIxynnna %: L. | woray
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